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Welcome To WyoParks 

                                                   

We are pleased to welcome you as a seasonal employee of Wyoming State Parks, Historic Sites 

& Trails (known hereafter as WyoParks). As an employee of the agency, it is essential that you 

be informed of and adhere to the policies and responsibilities adopted by the agency and the 

State of Wyoming. This will enable you to perform your individual functions in a more 

satisfactory manner, as well as provide quality service to the public. 

WyoParks oversees a large number of facilities. On the Parks side are water parks and 

recreation areas. On the Historic Sites side, we have everything from historic towns and forts to 

prisons and mansions. The Trails section cares for miles and miles of motorized and non-

motorized trails throughout the state. 

WyoParks is a division of the Wyoming Department of State Parks and Cultural Resources. Our 

parent agency - known as SPCR - includes not only state parks, but the following cultural 

agencies as well:  

 Wyoming State Museum 

 Wyoming State Archives 

 Wyoming Arts Council 

 Office of the Wyoming State Archaeologist’s Office 

 Wyoming Cultural Trust Fund 

 Wyoming State Historic Preservation Office 

SPCR’s overall mission is to improve communities and enrich lives through memorable 

recreational, cultural and educational opportunities and experiences. As an employee of 

WyoParks, you are now a part of that mission. We hope that you feel pride in providing and 

maintaining these opportunities for Wyoming’s citizens and its millions of visitors. 

 

This seasonal employee handbook is a supplement to           

Wyoming State Parks & Cultural Resources/Wyoming State 

Parks, Historic Sites & Trails general policies and procedures.                              

The information here does not replace those.                             

Please refer any questions to your supervisor. 
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What Is WyoParks? 

                                                             

Wyoming’s State Parks and Historic Sites are scattered throughout the state to provide 

recreational, educational and cultural opportunities to the state’s residents and visitors, 

thereby augmenting the opportunities afforded by several national parks, recreation areas, 

monuments and forests.  

Facilities range in size from less than an acre to over 35,000 acres and run the developmental 

gamut from unimproved historic river crossings to full-service reservoir campgrounds.  

ADMINISTRATION 

The Director of Wyoming State Parks & Cultural Resources is appointed by the Governor and 

serves at his or her pleasure. The Director has direct management of the Public Information, 

Human Resources and Accounting offices. The two Deputy Directors manage the Planning & 

Development, Engineering and Concessions & Revenue sections, the Trails and Outdoor 

Recreation programs, as well as law enforcement and field operations. 

State Parks & Historic Sites is divided into five administrative districts: Absaroka, Big Horn, 

Laramie, North Platte and Shoshone. Each is overseen by a District Manager who works with (a) 

individual park and site superintendents to keep the system running on a day to day basis and 

(b) the Director and Deputy Directors on more long-term concerns. Please consult the 

Organizational Chart on page 21 to find out which district encompasses your facility. 

OFFICES 

The WyoParks Headquarters office is located on the fourth floor of Cheyenne’s Barrett Building. 

Housed there are the Planning & Development, Engineering, and Concessions & Revenue 

sections, as well as the Public Information Office, Accounting Services, and Human Resources 

(the latter three serve the entire SPCR organization).  

The Trails Section is based out of Lander, the Central Construction Office (CCO) has its 

headquarters in Shoshoni, the Wyoming Outdoor Recreation Office is located in Cheyenne, and 

the Law Enforcement Program has an office in Laramie.  
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PARKS 

Eight of our state parks - Buffalo Bill, Boysen, Seminoe, Keyhole, Glendo, Guernsey, Hawk 

Springs and Curt Gowdy – are built around lakes and reservoirs. They offer a variety of fishing 

and water sports opportunities in addition to camping, picnicking, hiking and other activities 

such as hiking, mountain biking and archery.  

Sinks Canyon, Edness K. Wilkins, Bear River, Hot Springs, Independence Rock, Legend Rock, 

Connor Battlefield and Medicine Lodge state parks have been developed to protect and present 

unique features of Wyoming’s landscape and cultural heritage. Most have nature trails and 

picnic areas, while Sinks, Connor and Medicine Lodge also provide camping opportunities. 

HISTORIC SITES 

Fort Bridger, Fort Fetterman, Fort Phil Kearny and Fort Fred Steele historic sites - along with the 

westward emigration sites at Register Cliff, Names Hill, and Oregon Trail Ruts - preserve the 

frontier aspects of Wyoming’s heritage. Fort Bridger and Fort Phil Kearny are the most 

developed, with numerous public programs scheduled throughout the year.  

Camp Douglas, the Historic Governors’ Mansion, Quebec 01 Missile Alert Facility, and Trail End 

preserve and interpret various aspects of Twentieth Century Wyoming history, while the 

Wyoming Pioneer Museum, South Pass City and the Wyoming Territorial Prison bridge the gap 

between the frontier and the  modern. All are well-developed facilities and offer a variety of 

history-related activities and events. 

Several small, unstaffed sites - Ames Monument, Fort Bonneville, the LX Bar Ranch, Fort Reno, 

Piedmont Kilns, Platte River Crossing, Granger Stage Station, Point of Rocks, and others - have 

their own unique stories to tell.  

TRAILS 

In the winter, the WyoParks Trails Program manages trails and provides snow removal in 

parking areas in eleven regions. This is done by working in cooperation with several federal, 

state, local, and private land managing agencies. The regions are combined into four map areas 

and provide access and groomed routes for many uses, including but not limited to 

snowmobiling, cross country skiing, fat tire biking, snow shoeing, and dog sledding. These map 

areas are:  

 Northern - Bear Lodge Mountains, Beartooth Mountains, Big Horn Mountains, and Black 

Hills of Wyoming  

 Southeast - Casper Mountain/Muddy Mountain, Sierra Madre Mountains, Snowy Range  
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 Continental Divide - Wind River Mountains, the west side of the Absaroka Mountains, 

Gros Ventre and Granite Creek 

 Southwest - Wyoming Range, Salt River Mountains, Uinta Mountains 

In the summer, the focus shifts to Off Road Vehicle trails and routes, again in cooperation with 

federal, state, local and private land managing agencies. These trail systems are broken down 

into eight map regions: Blackhills (northeast), Bighorn (north central), Medicine Bow 

(southeast), Shoshone North (northwest), Shoshone South (west central), Jackson (northwest), 

Pinedale (west central) and the Wyoming Range (central southwest).  

These regions contain several different types of trails, including single track, 50” ATV trails, 64” 

UTV trails, and thousands of miles of enrolled roads. With some restrictions, all designated 

trails are open to a variety of recreational uses: motorcycles, ATVs, side-by-sides, mountain 

bikes, hiking and equestrian.  

LAW ENFORCEMENT 

Several of Wyoming’s State Parks – Boysen, Glendo, Guernsey, Keyhole and Boysen – have full 

time park rangers assigned to them. Several others – Buffalo Bill, Curt Gowdy, Hawk Springs and 

Hot Springs – have seasonal ranger programs.   

WYOMING OUTDOOR RECREATION OFFICE 

Since 2013, sixteen states have established offices of outdoor recreation, with more than half a 

dozen more actively proposed. In 2017, the creation of the Wyoming Office of Outdoor 

Recreation within State Parks & Cultural Resources was the number one recommendation of 

the Governor's Office of Outdoor Recreation Task Force Report, with the goal of establishing 

one entity tasked primarily with making sure that its 59 recommendations are prioritized and 

completed. The task force was created with the idea of using outdoor recreation as a driving 

force to strengthen and diversify Wyoming's economy in order to escape the boom and bust 

cycles of the coal, oil, and gas industries.  

The WyoRec Office currently consists of a Manager, a Non-Motorized Trail Coordinator, and 

four seasonal employees. Besides working with state parks, historic sites, and the trails section 

to achieve common agency goals, their mission is to work with communities, outdoor 

enthusiasts, stakeholders, and land managers to promote existing outdoor recreation 

opportunities and to find ways to develop new ones. Outdoor recreation already contributes 

more than 22,000 jobs and $1.6 billion dollars to the state's economy, which accounts for 4.4% 

of Wyoming's GDP, well above the national average of 2.2%. Outdoor recreation is also growing 

at a faster rate than Wyoming's overall GDP, which is indicative of its potential to boost the 

state's economy.  
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Parks & Sites Seasonal Job Descriptions 

 

There are several types of seasonal positions within the WyoParks system, including 

Maintenance, Fee Collection and Interpretation. While many of the duties overlap, some are 

individual to the position. 

These are not the full job descriptions for these positions.         

For more information on the full range of duties for each            

seasonal position, please consult your supervisor. 

 

SEASONAL MAINTENANCE WORKER 

Under close supervision of a Park Superintendent, Assistant Superintendent or Lead Worker, 

seasonal maintenance workers assist in the maintenance and operation of WyoParks facilities 

and do related work as required. 

Essential Functions & Typical Duties 

 Cleaning campgrounds, picnic areas and sanitary facilities 

 Picking up litter and maintaining the general appearance of the facility 

 Learning park or site rules and points of interest in order to intelligently impart 

information to visitors 

 Assisting in maintenance, repair and construction of structures and facilities 

 Operating light trucks, utility vehicles, ATVs, and lawn mowers of various types 

 Assisting with fee collection as needed 

Minimum Qualifications, Skills & Abilities 

 Have the physical capacity to perform manual and unskilled tasks 

 Ability to operate light vehicles 

 Ability to explain points of interest and rules to visitors 

 A valid Wyoming Driver’s License may be required  

 



7 

SEASONAL FEE COLLECTOR 

Under close supervision of a Park Superintendent, Assistant Superintendent or Fee 

Supervisor, seasonal fee collectors assist in the collection of camping and daily use fees at 

WyoParks facilities. 

Essential Functions & Typical Duties 

 Collecting fees at fee booth and/or facility office 

 Completing fee reports as needed 

 Learning park or site rules and points of interest in order to intelligently explain 

information to visitors 

 Selling additional merchandise as needed 

 Assisting with light-duty site maintenance as needed 

Minimum Qualifications, Skills & Abilities  

 Ability to use a digital Point of Sale system 

 Ability to explain points of interest and rules to visitors 

 

SEASONAL INTERPRETER 

Under close supervision of a Park Superintendent or Assistant Superintendent, seasonal 

interpreters assist visitors in understanding the history and impact of cultural facilities.  

Essential Functions & Typical Duties 

 Learning park or site rules and points of interest in order to intelligently explain 

information to visitors 

 Providing guided tours to visitors 

 Assisting with fee collection as needed 

 Assisting with light-duty maintenance as needed 

Minimum Qualifications, Skills & Abilities  

 Ability to speak clearly, listen to visitor questions, and provide feedback 

 Ability to explain points of interest and rules to visitors 
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Trails Program Seasonal Job Descriptions 

 

There are several types of seasonal positions within the Trails Program, including Winter Trail 

Crew, Grooming & Plow Truck Operators, and Summer Trail Crew. While many of the duties 

overlap, some are individual to the position. 

These are not the full job descriptions for these positions.         

For more information on the full range of duties for each           

seasonal position, please consult your supervisor. 

  

WINTER SEASONAL TRAIL CREW 

Under close supervision of Trails Supervisor and Shop Foreman, Winter Seasonal Trail Crew 

members assist in the clearing, signing, and marking of snowmobile trails in nine regions 

across the state as well as assisting in the maintenance and repair of all Trails Program 

equipment.  

Essential Functions & Typical Duties 

 Assist in the clearing of trees/limbs from trail corridors 

 Assist in the signing, and marking of trails systems 

 Learning the assigned trails systems 

 Assist in the maintenance and repair of all Trails Program equipment 

Minimum Requirements, Skills & Abilities 

 Valid Driver’s License 

 Physical ability to perform manual and unskilled tasks 

 Ability to operate pickup trucks, and back up trailers 

 Experience in the operation of snowmobiles 
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WINTER SEASONAL GROOMING AND PLOW TRUCK OPERATORS 

Under limited supervision of the Trails Supervisor and Shop Foreman, Seasonal Grooming and 

Plow Truck Operators are tasked with grooming trails and performing snow removal in nine 

regions throughout the state.  

Essential Functions & Typical Duties 

 Operation and maintenance of Snow cat and grooming equipment and/or plow truck 

 Working long hours in remote environments at night  

Minimum Requirements, Skills & Abilities 

 Valid Driver’s License  

 Class A CDL (plow truck operators) 

 Physical requirements to perform all job duties listed above 

 Ability to work long hours in remote environments at night 

 Ability to be supervised from a distance and follow written schedules  

 Considerable experience in the operation of Snow cats, grooming equipment and/or 

plow truck 

 

SUMMER SEASONAL TRAIL CREW 

Under close supervision of Trails Supervisors and Shop Foreman Summer Seasonal Trail Crew 

members assist in the maintenance, repair and building of Off Road Vehicle trails, as well as 

assisting in the maintenance and repair of all Trails Program equipment. 

Essential Functions & Typical Duties 

 Assist in the clearing of trees and limbs from trail corridors 

 Assist in the maintenance and repair of trail tread 

 Assist in the building of new sections of trails 

 Operation of pickup trucks, trailers, UTVs, and various types of hand tools 

 Assist in equipment maintenance and repair 

Minimum Requirements, Skills & Abilities 

 Valid Driver’s License  

 Physical ability to perform manual and unskilled tasks 

 Knowledge of pickup trucks, back up trailers, UTVs, and various types of hand tools 
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Law Enforcement Seasonal Job Description 

 

 

This is not the full job description for this type of position. 

For more information on the full range of duties, 

please consult your supervisor. 

 

SEASONAL PARK RANGER 

Under close supervision of the Law Enforcement Supervisor, seasonal Rangers will provide 

general law enforcement services and assist visitors with general information for the park. 

Essential Functions & Typical Duties 

 Conduct patrol activities in the park and provide traffic enforcement within the park 

boundaries 

 Enforce the laws and rules of the State of Wyoming and Wyoming State Parks 

 Investigate reported and observed violations of law 

 Complete written and accurate documentation for presentation in court 

 Learn area demographics to assist in providing assistance to visitors 

Minimum Qualifications, Skills & Abilities 

 21 years of age with no felony or domestic violence convictions 

 Able to work shift schedule, including; weekends and holidays 

 Able to successfully pass a comprehensive background investigation 

 POST certification preferred, but not required. 
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Outdoor Recreation Office Seasonal Job Descriptions 

 

 

 

 

These are not the full job descriptions for these positions.  

For more information on the full range of duties,                           

please consult your supervisor. 

 

SEASONAL OUTDOOR RECREATION SPECIALIST 

This temporary seasonal position reports to the Manager of the Wyoming Office of Outdoor 

Recreation and is responsible for a range of duties with the goal of developing and promoting 

new and existing outdoor recreation opportunities across the state.   

Essential Functions & Typical Duties 

 Work cooperatively with staff in Wyoming State Parks & Cultural Resources to 

accomplish a shared mission and achieve a variety of goals across divisions, sections, 

and units 

 Assist with the development, coordination, staffing, and logistics of outdoor recreation 

events, programs, trade shows, and community collaborative efforts 

 Perform administrative duties for the Office of Outdoor Recreation 

 Research and inventory outdoor recreation opportunities and events 

 Create and maintain outdoor recreation databases 

 Assist with marketing efforts and update social media accounts regularly 

 Develop web content for WyoRec.com, including text, photos, maps, and hyperlinks 

 Provide excellent internal and external customer service   

 Answer phone calls and emails; provide responses to inquiries or direct appropriately 

Minimum Qualifications, Skills, and Abilities 

 High school diploma or equivalency; some college coursework is preferred 

 Must be 18 years of age and have a valid driver’s license 

 Ability to have a flexible work schedule that includes weekends and holidays 
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 Ability to travel and overnight away from home occasionally 

 Must be comfortable working all day outdoors for some programs and events 

 Ability to work with the general public of all ages and backgrounds 

 

SEASONAL NON-MOTORIZED TRAIL SPECIALIST 

This temporary seasonal position reports to the Non-Motorized Trails Coordinator in the 

Wyoming Office of Outdoor Recreation and is largely tasked with trail construction and 

maintenance.  The length of employment and work location vary. 

Essential Functions & Typical Duties 

 Work cooperatively with staff in Wyoming State Parks & Cultural Resources to 

accomplish a shared mission and achieve a variety of goals across divisions, sections, 

and units 

 Create visible pathways (trails) for park users to follow by modifying the natural surface 

terrain using tools to dig, scrape, and chop soil, rock, and vegetation   

 Adhere to trail maintenance and construction standards and safety procedures 

 Build and repair stone walls that help hold trails in place 

Minimum Qualifications, Skills & Abilities 

 High school diploma or equivalency preferred 

 Must be 18 years of age and have a valid driver’s license 

 Ability to have a flexible work schedule that may include weekends and holidays 

 Ability to travel and overnight away from home occasionally 

 Must be able to work outdoors in all weather conditions 
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Responsibilities of WyoParks Employees 

                                                             

As a WyoParks employee, you represent the State of Wyoming to those whose visit may only 

last a few hours. It is important therefore that you present a favorable impression of yourself, 

your facility, and the State of Wyoming. Here are a few hints as to how this can best be 

accomplished: 

 Be alert and cheerful 

 Take an interest in your specific job, realizing that every task contributes to the overall 

appearance and functioning of the facility 

 Show a sense of responsibility: show up to work on time; call in if you are sick; finish 

your work  

 Show a high standard of conduct, both on and off the job  

 Pay attention to park schedules and events 

 Familiarize yourself with the local community in order to better understand your 

facility’s position in that community 

 Maintain a sharp appearance, keeping your uniform as clean as possible 

 Answer any questions you may be asked as fully and completely as possible, taking the 

time to ensure that the visitor understands what you are saying  

 If you do not know an answer, never attempt to cover up with half-truths or guesses; 

inform the visitor where full information is available 

 Familiarize yourself with and understand the reasons for the rules and regulations 

governing the use of the park  

If you are working with WyoParks as part of a university 

program, you should receive additional instructions                

from your educational advisor. 

DRESS CODE 

Your standard uniform shall consist of: 

 Blue jeans or other slacks (as deemed appropriate by your supervisor) 
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 WyoParks uniform shirt (as chosen by your supervisor) 

 WyoParks headgear (ball cap or cowboy hat, depending on the nature of your position) 

 Appropriate footwear for the job  

While WyoParks will supply the uniform shirt and hat, you must provide your own pants and 

footwear. Some sites may allow seasonal employees to wear shorts. Please consult with your 

supervisor as to whether or not you have this option. 

If you are going out for the evening after work,                        

please change out of your uniform first -                                       

especially if you are going to a bar or saloon. 

ONSITE HOUSING 

Limited quarters are available at some parks and sites. Since the quarters may be shared with 

others, it is important that you do your fair share in making the experience a pleasant one.  

 Because of the possibility of insect and rodent infestation, it is important that daily 

housekeeping chores be accomplished, especially dishwashing and kitchen cleanup; try 

not to keep food strewn about 

 Meals are not provided; it will be up to you to provide your own food and drink, as well 

as your own cooking and eating utensils 

 Beds and showers are provided but linens are not; you must provide your own towels, 

sheets, blankets, pillows and/or sleeping bags 

 Connectivity may be an issue; therefore, be prepared to share bandwidth - when and 

where available - with any housemates and/or neighbors 

 Keep your music, radio or television volume down to a reasonable level 

These are not the only guidelines for living in staff housing.      

For additional information, please consult the                              

Seasonal Housing Checklist you signed at the time you moved in. 

PETS & HORSES 

It is up to the individual park/site superintendent to determine whether or not you will be able 

to have a pet or horse with you at work. Not all parks have equine facilities. All dogs - including 

those belonging to state employees - must be on a leash at all times.  
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Some Important Policies 

                                                             

At the time of your hiring, you were provided with access to all Official State Policies and 

Executive Orders currently in place. The following, while not a comprehensive list of those 

policies, includes some of the highlights: 

 Alcohol is prohibited in State buildings and on State grounds unless the Governor has 

granted special permission 

 Smoking is not permitted in State buildings 

 WyoParks facilities are Drug-Free workplaces; employees may not manufacture, 

distribute, dispense, possess or use controlled substances on State property  

 Personal use of State-owned motor vehicles is prohibited 

 Unless employed as an authorized Law Enforcement officer or an interpreter displaying 

or transporting historical weapons, WyoParks employees are not to possess weapons of 

any kind while on State property 

 Discrimination or harassment based on an individual’s race, religion, color, sex, national 

origin, age or disability is a violation of State policy  

 Computer use will be restricted to State business only, and no employee has an 

expectation of privacy as it concerns email or website visitation 

This is just a brief overview of some of the official policies        

that guide employment with the State of Wyoming.                            

For additional information, please contact your supervisor or the 

State Parks & Cultural Resources Human Resources Manager. 
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Administrative Information 

                                                             

This is not all the information you might need in regards to 

administration at your facility - just the highlights.                      

For additional information, please talk to your supervisor.  

PAY 

Payday will fall on the last working day of each month during your seasonal employment. 

However, if you start work after the 15th of the month, you will not be paid until the following 

month. Deductions on your check will include federal withholding tax, and social security (may 

include retirement depending on length of employment.) At the end of your summer 

employment, half of the funds in your retirement account will - at your request - be reimbursed 

on the completion of the proper form.  

TIMESHEETS 

Timesheets are used to track hours worked, leave used, and comp time accrued. They are the 

means by which the amount of your monthly paycheck is determined. Therefore, it is very 

important that they be completed accurately and on time. While your supervisor will provide 

you with details on how timesheets are to be completed in your particular situation (on paper 

or online), here are some basic things you need to know:   

 The “official” work week begins on Saturday and ends on the following Friday 

 Pay periods - and therefore timesheets - run from the 16th of one month through the 

15th of the next 

 Timesheets should be submitted either on or before the 16th of the month; if you will 

be absent from work on the 16th, submit the timesheet on your last working day before 

the 16th 

 You must accurately report the number of hours worked and when they were worked; if 

you work 10 hours one day and 3 the next, for example, record them that way 

 Overtime hours must be approved by your supervisor before they are worked 
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Before it is submitted to Human Resources, your timesheet will be reviewed by your supervisor. 

If you have any questions or concerns about how your hours should be entered, be sure and ask 

before you submit the timesheet.    

LEAVE 

All annual and administrative leave requests, as well as sick leave usage notifications, must be 

routed through your supervisor. 

Annual Leave – Upon completion of six (6) months of continuous service, seasonal employees 

are given eight (8) hours of annual leave per month for full time work (if you work halftime, you 

only get four (4) hours of leave). If the annual leave is not used during your term of 

employment, you will be paid for those unused hours in addition to your regular pay. Annual 

leave will be granted by the supervisor, recognizing both the needs of the agency and the 

employee. 

Sick Leave - Upon completion of six (6) months of continuous service, seasonal employees are 

also given eight (8) hours of sick leave during each month (same rule applies as above for 

halftime employees). Sick leave may be used for the following:  

 When you are incapacitated by sickness, maternity or injury 

 For medical, dental or optical examinations or treatment 

 For death or illness of a member of your family (see Bereavement Leave) 

 When you are exposed to a contagious disease and your attendance at work may 

jeopardize the health of others.  

Sick leave credits will be paid to terminating employees at the rate of one-half the total number 

of hours of sick leave accrued (if you have accrued eight hours of sick leave, for example, you 

will be paid for four of them). 

Bereavement Leave - Upon completion of six (6) months of continuous service, seasonal 

employees are given a maximum of forty (40) hours of bereavement leave upon the death of a 

family member.   

Administrative Leave - Occasionally, the Governor will grant administrative leave for the 

observance of local and national holidays (in addition to those already authorized). As this leave 

is granted, you will be advised by your supervisor how to use the hours.  

Holiday Leave – Upon completion of six (6) months of continuous service, seasonal employees 

are given eight (8) hours of holiday leave for full time work for each of the following holidays:  

New Year’s Day, Equality Day, President’s Day, Memorial Day, July Fourth, Labor Day, Veterans’ 

Day, Thanksgiving and Christmas.  Halftime employees earn four (4) hours per holiday. 
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There are other types of leave available to employees,                             

including Parental Leave, and Voting Leave.                                    

For details on how these types of leave are administered               

and whether or not you qualify for them, please contact your 

supervisor or view State of Wyoming Personnel Rules at: 

https://ai.wyo.gov/for-state-employees/personnel-rules. 

COMP TIME 

If you are hired into a full-time position at forty (40) hours per week, and if you work over those 

hours, you are eligible to earn compensatory (comp) time in lieu of overtime pay. This may 

occasionally happen around holidays and during special events. 

The number of comp time hours that can be accrued is strictly limited and controlled. If it looks 

like you will be heading into overtime territory, please consult with your supervisor about the 

best way to handle the situation, in order to avoid the accrual of too many hours.  

All comp time hours must be used before                                       

annual leave can be taken.  

INSURANCE & WORKERS COMPENSATION 

Seasonal employees (those under six months in duration) are not eligible for the state 

insurance plan until the first day of their fourth month of employment. However, you are 

covered under Workers Compensation during your period of employment. Should you be 

injured or involved in an accident, contact your supervisor immediately. You will be given a 

“Worker’s Report of Accident or Occupational Disease” form that needs to be filed with the 

SPCR Human Resources Office within ten (10) days. 

TRAVEL VOUCHERS 

There may be times when you will be required to travel to other state parks to do work or to 

travel to Cheyenne to the headquarters office. Should this occur, it will be necessary for you to 

fill out a voucher in order to be reimbursed for your expenses. Ask your supervisor how to fill 

out the forms, then submit them to the Accounting Office AFTER your supervisor has signed 

them. Remember, the sooner they are turned in, the sooner you will be paid. You can usually 

expect to be paid in 10-14 days. 

 



19 

VEHICLE USE 

Most WyoParks facilities have at least one state vehicle on site. As part of your job, you may be 

required to use the vehicle. Please be aware of the following: 

 In order to drive a state vehicle, you must be at least sixteen (16) years of age and have 

a valid driver's license 

 You will be required to complete online defensive driving training; your supervisor will 

advise you as to when this needs to happen 

 Most state vehicles are equipped with GPS devices that keep track of seatbelt use and 

vehicle speed; if you don’t wear your seatbelt or if your vehicle exceeds certain speed 

limits, your supervisor will be notified 

 State vehicles may not be used for your own personal use; you will be required to 

provide your own transportation during leisure time and when doing personal business 

 Fuel is almost always obtained at a Wyoming Department of Transportation (WyDOT) 

facility; your supervisor will provide instructions 

 If you have an accident while operating a State vehicle, contact your supervisor 

immediately; you must also contact local, county or state law enforcement to begin an 

investigation (for insurance and risk management purposes) 

CONTINUED EMPLOYMENT 

You are working in a time-limited position, should have no expectation of continued 

employment, and may be dismissed at any time without cause or reason. 
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Permits, Licenses, Inspections & Regulations 

                                                             

DAY USE FEES & PERMITS 

If you want to visit other WyoParks facilities, you must pay the Day Use Fee (unless you are 

going there on official business). Most of Wyoming’s parks are open year round; many of the 

historic sites are closed during the winter months. With a few notable exceptions (Bear River, 

Hot Springs, and the Historic Governors’ Mansion, for example), Day Use Fees are collected at 

the entry station whenever a facility is open. For those wishing to make multiple visits to one or 

more facilities, a Day Use Permit is available and can be purchased at most park and site 

headquarters.  

CAMPING FEES & PERMITS 

If you want to camp at any WyoParks facility, you must pay the Camping Fee (employees do not 

get free camping). Fees are paid at the entry station. For those doing a great deal of camping, 

permits are available for Wyoming residents and can be purchased at most park and site 

headquarters.  

ORV  & SNOWMOBILE PERMITS 

If you have a personal off road vehicle (ORV) or snowmobile that you will be bringing to work, 

you are required to purchase a permit in order to operate it on public lands and other 

designated roads, trails or areas. Both ORV and snowmobile permits are available online and 

from licensed permit selling agents across the state. 

FISHING LICENSES 

Fishing in Wyoming is overseen by the Wyoming Game & Fish Department. Licenses are 

required for anyone (employees included) who wants to fish within the boundaries of a 

Wyoming park or historic site. Licenses can be purchased at most marinas, as well as at a 

number of sporting goods stores and other retail outlets across the state. WyoParks does not 

sell fishing licenses. 
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BOAT INSPECTIONS 

Boat checks are required for any watercraft entering Wyoming’s waters. The Wyoming Game & 

Fish Department operates mandatory check stations at most highway entrances to the state, as 

well as at most reservoir parks. If you bring your watercraft to the park, be sure and have it 

inspected before putting it in the water.  

RULES & REGULATIONS 

Attached to this handbook is a copy of the current Wyoming State Parks Rules & Regulations. 

We recommend you study this pamphlet in order to be able to answer visitor questions in a 

knowledgeable fashion.  
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Division of Cultural 
Resources 

 State Parks, Historic 
Sites & Trails 

 Administrative 
Services 

   ↓    
   ↓    

   WyoParks         
Deputy Directors 

   

   ↓    
↙ ↙ ↙ ↙ ↘ ↘ ↘ ↘ 

WyoRec 
Office 

LE 
Program 

Big Horn 
District 

N. Platte 
District 

Laramie 
District 

Absaroka 
District 

Shoshone 
District 

Trails 
Program 

 ↓ ↓ ↓ ↓ ↓ ↓ ↓ 
 
 
 

Boysen Boysen 
Camp 

Douglas 
Curt 

Gowdy 
Connor 

Battlefield 
Bear 
River 

Bear 
Lodge 

 
 

Buffalo 
Bill 

Buffalo 
Bill 

Edness K. 
Wilkins 

Governors’ 
Mansion 

Fort 
Phil 

Kearny 

Fort 
Bridger 

Beartooth 

 
 
 

Curt 
Gowdy 

Hot 
Springs 

Fort 
Fetterman 

Quebec 01 
MAF 

Keyhole 
Sinks 

Canyon 
Big 

Horn 

 
 
 

Glendo 
Legend 

Rock 
Fort Fred 

Steele 
Wyoming 

Terr Prison 
Trail 
End 

South Pass 
City 

Black 
Hills 

 
 
 

Guernsey 
Medicine 

Lodge 
Glendo 

 
 

**Each district has several 
unstaffed facilities,  

primarily small  
historic sites** 

 
 

**In the future,                                        
seasonal Law Enforcement                   

positions may become                          
available at Edness K. Wilkins                     

& Seminoe state parks** 
 

Casper 
Mountain 

 
 
 

Hawk 
Springs 

 Guernsey 
Cont. 
Divide 

 
 
 

Hot 
Springs 

 
Hawk 

Springs 
Sierra 
Madre 

 
 
 

Keyhole  
Pioneer 
Museum 

Snowy 
Range 

 
 
 

Sinks 
Canyon 

 Seminoe Southwest 
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Statewide WyoParks Map 

 

Ames Monument** 

Bear River State Park 

Big Sandy Pony Express Station** 

Boysen State Park 

Buffalo Bill State Park 

Camp Douglas 

Conner Battlefield** 

Curt Gowdy State Park 

Edness K. Wilkins State Park 

Fetterman Battlefield** 

Fort Fetterman 

Fort Bonneville** 

Fort Bridger 

Fort Fred Steele** 

Fort Phil Kearny 

Fort Reno** 

Fort Supply** 

Glendo State Park 

Granger Stage Station** 

Guernsey State Park 

Hawk Springs State Park** 

Historic Governors’ Mansion 

Hot Springs State Park 

Independence Rock** 

J. D. Woodruff Cabin** 

Keyhole State Park 

Lander Cemetery** 

Legend Rock** 

Little Medicine Wheel** 

LX Bar** 

Medicine Lodge 

Names Hill** 

Nancy Hanks Grave** 

Oregon Trail Ruts** 

Piedmont Kilns** 

Platte River Crossing** 

Point of Rocks Stage Station** 

Quebec One Missile Alert Facility 

Red Buttes** 

Register Cliff** 

Rock Springs Stage Station** 

Seminoe State Park 

Sinks Canyon State Park 

South Pass City 

Trail End 

Wagon Box 

Wyoming Pioneer Museum 

Wyoming Territorial Prison 

 

 

**Unstaffed  

Beartooth 
Trail System Big Horn 

Trail System 

Southwest 
Trail System 

Casper Mtn 
Trail System 

Bear Lodge 
Trail System 

Black Hills 
Trail System 

Continental 
Divide 

Trail System 

Sierra Madre 
Trail System 

Snowy Range 
Trail System 
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Additional Information 

  

EMPLOYMENT SITE: _____________________________________________ 

SUPERVISOR’S NAME: ___________________________________________ 

SUPERVISOR’S PHONE NUMBER: ___________________________________ 

HUMAN RESOURCES MANAGER: ________________________________________________ 

PERSONNEL RULES: ___________________________________________________________ 

NOTES 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________                                                             

                                                             

Stacy Sprengeler, 307-777-7010 

 https://ai.wyo.gov/for-state-employees/personnel-rules 

 


